
 
CLINTON PUBLIC HOSPITAL FOUNDATION 

 
 
Position Title:   Foundation Coordinator, four days per week 
  
The Foundation Coordinator position plays a vital role in the success of the Clinton Public Hospital 
Foundation. The Foundation raises money to purchase equipment and updates for the Clinton 
Public Hospital that the government does not fund. Over the last two years, the Foundation donated 
1.47M for hospital updates and equipment through fundraising events and the generosity of 
donors.  
 
 
 Overall Responsibilities: 
 

 Donor Relations and Fund Development  
 Community Relations and Marketing 
 Financial Planning and Management 
 Operational Management 

 
 
Job Requirements 

Education 

 Completion of a relevant College or University program and or a combination of education 

(minimum Grade 12) and several years’ experience in a related discipline. 

Experience/Qualifications 

Experience in the field of professional fundraising or equivalent in public relations and 

communications field working with the general public and shall have: 

 Excellent interpersonal and communication skills 

 Experience in public speaking and ability to manage complex situations 

 Exceptional attention to detail and accuracy 

 Excellent time management and multi-tasking skills, problem-solving, and decision making 

 Strong ability to research, analyze, organize, manage, and evaluate plans and take action, 

assessing long-range impact and outcomes 

 Strong financial understanding and bookkeeping experience 

 Motivated self-starter who can build successful working relationships with a variety of 

stakeholders 

 Ability to work well with minimal supervision 

 Proficiency in Microsoft Office products, accounting/fundraising software 

 Competence in website management and Social Media experience is considered an asset  

 



Working Conditions 

 Majority of the time is office setting but flexible to travel to offsite locations 

 Flexible working hours, including weekends/evenings when required for special events 

 Must have a valid driver’s license 

Wages: 

The hourly wage is dependent on qualifications and experience. The minimum starting wage is 

$25.00 per hour. 

If you have the qualifications and are passionate about making a difference in healthcare for the 
Central Huron community, please send your resume and cover letter by email or mail. No phone 
calls, please. 
 
Clinton Public Hospital Foundation 
98 Shipley Street 
Clinton, ON N0M 1L0 
Email: cph.foundation@hpha.ca 
    


